
APPLICATION FOR RECORDS RETENTION SCHEDULE 

INSTRUCTIONS: See Publication No. 76-RM-! for instructions on completing t h i s  form. F m r d  signed original t o  
Department of Archives and History, Records Management Division, 330 Capitol Avenb, Atlanta. Georgia, 30334, 
Attenrion: Schedulina Section. 

OFFICE OF THE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HISTORY 

RECORDS MNAGEUENT OlVtSlON 

"~ ~~~ - ~~ 

FOR AGENCY USE 1. Agency Address FOR RECORDS MANAGEMENT USE 

mnlication Dare Department of Education AWioticn Number 

5. Dates of Series 
Earliest Latest 

1970 ITo da t e  

I Office of Ins t ruc t iona l  Sem'ices I a¶ I &  

5. R w r d r  Series T i l e  Ifollowed by title used in office.' if diffwent) 

Local System Media Program Evaluation F i l e s  

Division of Ins t ruc t iona l  M d i a  Services ~~e RKe.- 04- 
wpiication Number Media F ie ld  Services ,  #2054 Twin Towers Date Completed 

I Atlanta, Georaia 30334 I D E C  1 4  1987 I 3 A N  2 4 1983 
!. Perron to Contast Working Title Telephone Number 

Bettv Graaa Secretarv/Senior 656-2418 

7. Record Series Description 

Documents reiating to: 

each loca l  school system. 

lnduded are: 

Evaluations of l oca l  media programs, copies of LEA media pol ic ies  and procedures, local ly  
leveloped media hanaooks and other materials,  correspondence, recommendations ax? reports  
t o  loca l  system, and related documents. 

This file contains the following dowments (include form numbersand titles, if any): 
Attach samples of the file. 

Evaluating and ass i s t ing  i n  the  deve lopent  of the media programs within 

File i s  arranged: Alphabetically by system, thereunder chronologically by date.  

8. Monthly Referenee Rate How otten are records referred to which are: 
10 . One to SIX months old 2o ; Seven to twelve months old 2G : Thirteen to twenty-four months old 

twrr.?y-fw mmths  and older L? 
9. kqnual Rate of Accumulation of Reoordr 

Le:te:-r,ze dra*err ; Leyl-sre drawers :Shelves ; Other lspecifyl 
1 



1. Retention Requirements The following requires the series to be kept: 

a. State Law years. d. Audit pcricd years. 
years. 

c. Federal law years. f. Federal retention instructions years. 

Attach wpy or e x e r t  of laws or regulations. Explain administrative need. 

Office reference requirement. 

b. Statute of limitation pars. c. kdmininrative need 5 

+ncy HudlDeriqnn fSignarure) 

2. Approved Disposition Instructions This agency recommends that the file series be cut 03 a; the end of each: 
Calendar Year; 0 Fiscal Year: 0 Other then, 

E Sol* in :he cilrren: filer area monthlsl 5 yezrlsl; then 
C Transfer to local holdins are.?: hold 
0 Transfer tc Stare Remrds Center; hold 
E Destroy. 
Ci Transfer to State Archives for permanent retention. 
0 Other iSpecify) 

yeirb); then 
year(s1; then 

: 

Dap , I Rewrdr knagement Officer ISignafud Date 

,2,#&7l zLiaak..-x /1//*/82 

These instructions apply to al l  prior and future accumulations of the series. 

3emmmenda:ions in wra. < 
If dkwprovai, attach letter ( 
iraph 12 are approved. 

i f  explanaaon.) netary o! StatelDnignee 

.. -~ Atto-qey GenersllDesignee 

State AuditorlDesignee 1e-t 3 
edlCf4 L!uLib- ~ / / /  7/93 

4- ~ ,+Y-- -qf 


